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Position Description

Read each heading carefully before proceeding. Make statements simple, brief and complete. Be certain the form is Z
signed. Send the original to the Division of Personnel Services. g
CHECKONE: | |NEWPOSITION  [= |EXISTING POSITION ZZ
PART | — Items 1 through 12 to be completed by department head or personnel office. %
1. Agency Name 9. Position Number 10. Budget Program Number &
KS Dept of Wildlife & Parks 233845

2. Employee Name (leave blank if position vacant) 11. Present Class Title (if existing position)
Public Lands Manager Il (F/W Biologist Supervisor) 3
3. Division 12. Proposed Class Title g
Public Lands 3
4. Section 13. Allocation §
3
5. Unit 14. Effective Date &

Glen Elder Area Office

()
2
E
o
2
6. Location (where employee works) g 15. By: Approved:
ity . 7]
7. Check appropriate time: &>‘ Date: By:
[=] Full time [« ] Permanent [ ] Intermittent m Date: By:
()
i : 7]
[ ] Part time [ ] Temporary [ ] Percent: L 7 Audit
8. Regular hours of work ° Date: By:
(I8
FROM: [ JAM [ ]PM TO: [ JAM [ ]PM Date: By:

PART Il — To be completed by department head, personnel office or supervisor of the position.

18. If this is a request to reallocate a position, briefly describe the reorganization, reassignment of work, new function added by law or other factors which
changed the duties and responsibilities of the position:

19. Who is the supervisor of this position (person who assigns work, gives directions, answers questions and is directly in charge)?

Name Title Position Number
Chris Lecuyer Public Lands Regional Supervisor (F/W Bio Supv) 230306

Who evaluates the work of an incumbent in this position?

Name Title Position Number
Chris Lecuyer Public Lands Regional Supervisor (F/W Bio Supv) 230306

20. a) How much latitude is allowed employee in completing the work? b) What kinds of instructions, methods and guidelines are given to the employee in
this position to help do the work? c) State how and in what detail assignments are made:

Employee is given broad latitude in making decisions and implementing work assignments under an objective-based management
system. Supervisor gives broad instructions, but the employee must utilize field judgment to fully implement projects. Assignments are
usually given verbally, on a project by project basis with periodic checks for completeness. Employee must make work adjustments in
response to changing or unexpected conditions. Employee is expected to complete field tasks with a minimum of supervision.
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21.Describe the work of this position using this page or one additional page only. Use the following format for describing job duties:

What is the action being done (use an action verb); to whom or what is the action directed (object of action); why is the action being done (be brief); how
is the action being done (be brief). For each task state: Who reviews it? How often? What is it reviewed for?

Number each task and indicate percent of time:

No. and %

Job Duties

40%

20%

15%

This position is the lead manager at and is responsible for Jewell County State Fishing Lake, Glen Elder Wildlife
Area, and Gurley Salt Marsh Wildlife Area for a total area of 25,165 acres with an annual visitation of 43,000.

This position is a professional management position in wildlife conservation and management. Plans, organizes,
and directs activities and programs at complex and large Department-managed properties. Responsible for
oversight, operation, and development of permitting, application of controlled chemicals, minerals management,
vegetation and habitat management, watershed and water level management, wildlife management, and visual
and air quality. Identifies and analyzes environmental effects to plant, animal, or aquatic life and the conservation
management relating to the biological sciences on Department managed lands. Administers natural resources,
including environmental, cultural, and historic resources in outdoor recreational uses that occur on the assigned
areas, for use by the public of a large organizational unit. Carries out complex field and office research or
investigations and makes professional observations and judgments necessary to identify adverse pressures on
animal, plant, and human life associated with the state’s natural resources. Determines the need for, and
arranges for, the collection of special samples, analyzes results, and makes recommendations as to course of
further actions. Responsibilities include directing and overseeing all activities and operations affecting other
federal and state agencies. Develops and updates management plans to establish cost and needs priorities for
the management unit. Adjusts management plans to reflect changing environmental conditions.

Manages an organizational unit that is federally or state-owned. Grants easements or issues leases, licenses, and
permits for a variety of uses. Duties may include coordinating land use authorizations, such as mineral leases or
special uses. Identifies unauthorized uses. Resolves problems, including referring disputes for court actions.
Responsible for oversight and management of all Department-managed property and facilities including: 2
buildings, 20 miles of roads, 104 miles of fence, 7 boat ramps, 7 vault toilets, 6 picnic shelters, 3 courtesy docks,
7 informational kiosks, 1 shooting range, several fishing piers, and numerous parking lots. Agricultural activities
and food plots include 4,500 acres of farming by multiple permittees, regular prescribed burning, noxious weed
control, timber stand improvement, and invasive woody plant control. Enforces grant management that is site
specific to ensure OMB guidelines and State directives are met. Directs all capital improvement construction and
maintenance projects including all necessary permitting before construction. Includes budgetary development and
oversight responsibility for area operations, seasonal salaries, and revenues from the sale of licenses, permits,
and other forms of revenue generated from the area property. Interprets and assesses the impact of new
legislation on the formulation and the execution of budgets. Works with and provides day-to-day direction for
partner positions to identify and carry out activities on Department-managed lands, checks compliance, and
provides relevant training when necessary.

Promotes awareness of programs, laws, regulations, flora, and fauna in assigned areas to the visiting public and
to the members of the Department’s constituent groups, members of local city and county boards and legislators
in state government. Responds to the public’s requests concerning procedures and applicable laws; coordinates
with local community groups in planning effective programs and services. Prepares and furnishes interpretive
programs to the public; responsible for directing agency and unit activities to the general public through programs,
the media and general contact. Conducts studies, surveys and experiments relating to birds, fish, wildlife, and
recreational use. Answers sportsman requests for information regarding hunting, fishing, and camping activities
on Department lands and waters. Fields general questions from the public regarding rules and regulations,
restrictions and opportunities that are provided on public and private lands in Kansas. This position requires the
frequent use of computer-based technologies including but not limited to Microsoft Word, Excel, Power Point,
Access, and GIS technology.

*Continued on attachment page*
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22.

a. If work involves leadership, supervisory or management responsibilities, check the statement which best describes the position:
[=] Lead worker assigns, trains, schedules, oversees or reviews work of others
[ ] Plans, staffs, evaluates and directs work of employees of a work unit
[ ] Delegates authority to carry out work of a unit to subordinate supervisors or managers
b. List the names, class titles and position numbers of all persons who are supervised directly by employee in this position:
Name Class Title Position Number

Richard Cale Hedges Public Lands Manager | (F/W Biologist) 233940

23.

Which statement best describes the results of error in action or decision of this employee?
[=] Minimal property damage, minor injury or minor disruption of the flow of work

[=] Moderate loss of time, injury, damage or adverse impact on health and welfare of others
[=] Major program failure, major property loss, or serious injury or incapacitation

[=] Loss of life or disruption of operations of a major agency

Please give examples:

Because of the independent nature of the job and wide geographic distribution of employees, all of the above could occur in the
performance of routine duties. Errors in action or decision in law enforcement duties could bring about major program failure and
possible injury or loss of life. Errors in judgment may also cause delays in project completion, inefficient use of time or labor, and loss of
service to the public. Failure or error in judgment may endanger the employee, the public, seasonal laborers, damage property, or result
in loss of time and provide grounds for legal action. Errors in judgment may affect major programs, resulting in loss of revenue to the
Department.

24.

For what purpose, with whom and how frequently are contacts made with the public, other employees or officials?

Daily contacts are made with unit personnel to plan, assign, review and evaluate work. Frequent contacts are made with Department
personnel and other agency representatives to coordinate agency programs and activities. Frequent contact is made with the public
through speaking, writing information requests and enforcement actions or field activities in proximity to public use areas.

25.

What hazards, risks or discomforts exist on the job or in the work environment?

Normal law enforcement hazards exist. Risks to bodily harm and/or mortal injury hazards exist in normal law enforcement duties. This
work environment involves discomforts and hazards from disagreeable weather conditions, temperature extremes, poor ventilation,
irritant chemicals, harsh lighting and sound, dangerous equipment and dangerous animals associated with the outdoor wildlife
management and enforcement work. Strenuous activity related to moving large or heavy objects could result in physical injury.

26.

List machines or equipment used regularly in the work of this position. Indicate the frequency with which they are used:

DAILY: Variety of computer software and programs, including GIS and SAS technology; pickup

FREQUENTLY: Scientific equipment, including GPS technology; sampling equipment; firearms/law enforcement equipment
FREQUENTLY: Tractor and farm implements; power & hand tools; welding and metal cutting tools

SEASONALLY: Prescribed burning equipment; chemical application equipment
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PART lll - To be completed by the department head or personnel office.

27. List the minimum amounts of education and experience which you believe to be necessary for an employee to begin employment in this position:

Education — general:
Bachelor’s Degree in fisheries science/management or wildlife science/management.

Education or training — special or professional:

Within a reasonable time from employment, must obtain:

Prescribed Burn Boss Certification - Including Annual Fire and Prescribed Burn Training
First Responder - First Aid and CPR

Pesticide Applicator's License

Licenses, certificates and registrations:

Must possess valid driver’s license and must attain and maintain professional licenses and certificates as determined by project
demands.

Must pass a background check.

Special knowledge, skills and abilities:

Experience — length in years and kind:
Four years of experience in directing a field office with operations relevant to the agency's operations. Education may be substituted for
experience as determined relevant by the agency.

28. SPECIAL QUALIFICATIONS
State any additional qualifications for this position that are necessary either as a physical requirement of an incumbent on the job, a necessary special
requirement, a bona fide occupational qualification (BFOQ) or other requirement that does not contradict the education and experience statement on the
class specification. A special requirement must be listed here in order to obtain selective certification.

-- See attachment --

Signature of Employee Date Signature of Personnel Official Date

Signature of Supervisor Date Signature of Agency Head or Appointing Authority Date




Position Description Attachment

21. Continued

15%

Performs the administrative and human resource management functions relative to the staff supervised. Plans, schedules,
and assigns work to subordinates. Establishes guidelines and performance expectations for staff members. Carries out
Equal Employment Opportunity (EEO) policies and program activities. Interviews and hires skilled and semi-skilled
employees. Coordinates with Department personnel in wildlife studies and data collection opportunities. Responsible for
bidding and contracting work following department guidelines.

10%

Enforces local, state, and federal laws, rules, regulations, and criminal and traffic laws pertaining to protection of natural
resources, people, property, and area facilities by enforcing, apprehending, and/or investigating criminal complaints and
reports, and arresting violators when warranted. Participates in natural disaster, search and rescue, and homeland security
operations. Gathers evidence and testifies in court. Investigates accidents. Works alone, often in remote areas, and
effectively coordinates law enforcement operations with the Law Enforcement Division and local authorities or agencies.
Assists other state and local agencies with traffic accidents, public safety situations, and other urgent or emergency
situations. Attends required training to maintain full-time law enforcement officer certification to participate in the full
performance of law enforcement duties. Explain laws and regulations to prevent violations. Maintains record of routine,
special enforcement, training activities, and investigations.

28. SPECIAL QUALIFICATIONS

This class requires the employee to be certified as alaw enforcement officer by the Kansas Law Enforcement Training
Commission. Certification must be obtained before the employee is given permanent status. The employee must complete a
basic law enforcement training program recognized by the Kansas Law Enforcement Training Commission and annual
training as required by K.S.A. 74-5607a. This class requires the use of a firearm for law enforcement duties; therefore, to be
eligible for appointment to a position in this class, candidates cannot have been convicted of afelony or misdemeanor
domestic violence crime as set forth in 18 U.S.C.§8 992 (g) (8) and (9). To be eligible for certification in the state of Kansas, one
must also be free of any diversions from a felony or misdemeanor domestic violence crime as set forth by the Kansas Law
Enforcement Training Act. Candidates for positions in this class must have the following: be a U.S. citizen; be 21 years of
age at the time of appointment; free of conviction of any crime punishable by imprisonment in a federal penitentiary or a state
prison; and be required to pass a physical exam administered by the hiring agency. This class requires that at the time of
appointment the selected candidate must take and pass a drug screening test approved by the Division of Personnel
Services.
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	36: This position is the lead manager at and is responsible for Jewell County State Fishing Lake, Glen Elder Wildlife Area, and Gurley Salt Marsh Wildlife Area for a total area of 25,165 acres with an annual visitation of 43,000.

This position is a professional management position in wildlife conservation and management. Plans, organizes, and directs activities and programs at complex and large Department-managed properties. Responsible for oversight, operation, and development of permitting, application of controlled chemicals, minerals management, vegetation and habitat management, watershed and water level management, wildlife management, and visual and air quality. Identifies and analyzes environmental effects to plant, animal, or aquatic life and the conservation management relating to the biological sciences on Department managed lands. Administers natural resources, including environmental, cultural, and historic resources in outdoor recreational uses that occur on the assigned areas, for use by the public of a large organizational unit. Carries out complex field and office research or investigations and makes professional observations and judgments necessary to identify adverse pressures on animal, plant, and human life associated with the state’s natural resources. Determines the need for, and arranges for, the collection of special samples, analyzes results, and makes recommendations as to course of further actions. Responsibilities include directing and overseeing all activities and operations affecting other federal and state agencies. Develops and updates management plans to establish cost and needs priorities for the management unit. Adjusts management plans to reflect changing environmental conditions.

Manages an organizational unit that is federally or state-owned. Grants easements or issues leases, licenses, and permits for a variety of uses. Duties may include coordinating land use authorizations, such as mineral leases or special uses. Identifies unauthorized uses. Resolves problems, including referring disputes for court actions. Responsible for oversight and management of all Department-managed property and facilities including: 2 buildings, 20 miles of roads, 104 miles of fence, 7 boat ramps, 7 vault toilets, 6 picnic shelters, 3 courtesy docks, 7 informational kiosks, 1 shooting range, several fishing piers, and numerous parking lots. Agricultural activities and food plots include 4,500 acres of farming by multiple permittees, regular prescribed burning, noxious weed control, timber stand improvement, and invasive woody plant control. Enforces grant management that is site specific to ensure OMB guidelines and State directives are met. Directs all capital improvement construction and maintenance projects including all necessary permitting before construction. Includes budgetary development and oversight responsibility for area operations, seasonal salaries, and revenues from the sale of licenses, permits, and other forms of revenue generated from the area property. Interprets and assesses the impact of new legislation on the formulation and the execution of budgets. Works with and provides day-to-day direction for partner positions to identify and carry out activities on Department-managed lands, checks compliance, and provides relevant training when necessary.

Promotes awareness of programs, laws, regulations, flora, and fauna in assigned areas to the visiting public and to the members of the Department’s constituent groups, members of local city and county boards and legislators in state government. Responds to the public’s requests concerning procedures and applicable laws; coordinates with local community groups in planning effective programs and services. Prepares and furnishes interpretive programs to the public; responsible for directing agency and unit activities to the general public through programs, the media and general contact. Conducts studies, surveys and experiments relating to birds, fish, wildlife, and recreational use. Answers sportsman requests for information regarding hunting, fishing, and camping activities on Department lands and waters. Fields general questions from the public regarding rules and regulations, restrictions and opportunities that are provided on public and private lands in Kansas. This position requires the frequent use of computer-based technologies including but not limited to Microsoft Word, Excel, Power Point, Access, and GIS technology.
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	95: Because of the independent nature of the job and wide geographic distribution of employees, all of the above could occur in the performance of routine duties. Errors in action or decision in law enforcement duties could bring about major program failure and possible injury or loss of life. Errors in judgment may also cause delays in project completion, inefficient use of time or labor, and loss of service to the public. Failure or error in judgment may endanger the employee, the public, seasonal laborers, damage property, or result in loss of time and provide grounds for legal action. Errors in judgment may affect major programs, resulting in loss of revenue to the Department.
	96: Daily contacts are made with unit personnel to plan, assign, review and evaluate work. Frequent contacts are made with Department personnel and other agency representatives to coordinate agency programs and activities. Frequent contact is made with the public through speaking, writing information requests and enforcement actions or field activities in proximity to public use areas.
	97: Normal law enforcement hazards exist. Risks to bodily harm and/or mortal injury hazards exist in normal law enforcement duties. This work environment involves discomforts and hazards from disagreeable weather conditions, temperature extremes, poor ventilation, irritant chemicals, harsh lighting and sound, dangerous equipment and dangerous animals associated with the outdoor wildlife management and enforcement work. Strenuous activity related to moving large or heavy objects could result in physical injury.
	98: DAILY:  Variety of computer software and programs, including GIS and SAS technology; pickup
FREQUENTLY:  Scientific equipment, including GPS technology; sampling equipment; firearms/law enforcement equipment
FREQUENTLY:  Tractor and farm implements; power & hand tools; welding and metal cutting tools
SEASONALLY:  Prescribed burning equipment; chemical application equipment
	99: Bachelor’s Degree in fisheries science/management or wildlife science/management.
	100: Within a reasonable time from employment, must obtain:
Prescribed Burn Boss Certification - Including Annual Fire and Prescribed Burn Training
First Responder - First Aid and CPR
Pesticide Applicator's License
	101: Must possess valid driver’s license and must attain and maintain professional licenses and certificates as determined by project demands.
Must pass a background check. 
	102: 
	103: Four years of experience in directing a field office with operations relevant to the agency's operations. Education may be substituted for experience as determined relevant by the agency.
	104: -- See attachment --
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15%
Performs the administrative and human resource management functions relative to the staff supervised. Plans, schedules, and assigns work to subordinates. Establishes guidelines and performance expectations for staff members. Carries out Equal Employment Opportunity (EEO) policies and program activities. Interviews and hires skilled and semi-skilled employees. Coordinates with Department personnel in wildlife studies and data collection opportunities. Responsible for bidding and contracting work following department guidelines.

10%
Enforces local, state, and federal laws, rules, regulations, and criminal and traffic laws pertaining to protection of natural resources, people, property, and area facilities by enforcing, apprehending, and/or investigating criminal complaints and reports, and arresting violators when warranted. Participates in natural disaster, search and rescue, and homeland security operations. Gathers evidence and testifies in court. Investigates accidents. Works alone, often in remote areas, and effectively coordinates law enforcement operations with the Law Enforcement Division and local authorities or agencies. Assists other state and local agencies with traffic accidents, public safety situations, and other urgent or emergency situations. Attends required training to maintain full-time law enforcement officer certification to participate in the full performance of law enforcement duties. Explain laws and regulations to prevent violations. Maintains record of routine, special enforcement, training activities, and investigations.

28. SPECIAL QUALIFICATIONS

This class requires the employee to be certified as a law enforcement officer by the Kansas Law Enforcement Training Commission. Certification must be obtained before the employee is given permanent status. The employee must complete a basic law enforcement training program recognized by the Kansas Law Enforcement Training Commission and annual training as required by K.S.A. 74-5607a.  This class requires the use of a firearm for law enforcement duties; therefore, to be eligible for appointment to a position in this class, candidates cannot have been convicted of a felony or misdemeanor domestic violence crime as set forth in 18 U.S.C.§ 992 (g) (8) and (9). To be eligible for certification in the state of Kansas, one must also be free of any diversions from a felony or misdemeanor domestic violence crime as set forth by the Kansas Law Enforcement Training Act.  Candidates for positions in this class must have the following: be a U.S. citizen; be 21 years of age at the time of appointment; free of conviction of any crime punishable by imprisonment in a federal penitentiary or a state prison; and be required to pass a physical exam administered by the hiring agency.  This class requires that at the time of appointment the selected candidate must take and pass a drug screening test approved by the Division of Personnel Services.  




